
External vacancy application guideline 

Please follow the below steps to submit your application successfully. 

1. Enter CBE site on the address bar and then search. 
https://jobs.cbe.com.et:4453/OA_HTML/IrcVisitor.jsp 

or click on “online’ in front of the vacancy if you are applying from CBE public 

website(http://www.combanketh.et/Home.aspx) 

open vacancy section to apply from CBE Site as shown below. 

 
 

2. Click on ‘Register today’ 

 

 

 
 

 

https://jobs.cbe.com.et:4453/OA_HTML/IrcVisitor.jsp
http://www.combanketh.et/Home.aspx
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3. Click on ‘My Account’ to create you CV. 

 
4. Enter the required details as shown below. 
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5. Click on “Add Other Documents” to upload 8th Grade Certificate and Cost Sharing for junior 

officers add work experience letters if experience is required. To upload select from the 

document type then browse.  After you browse the document and selected the document type 

from the list click on “Upload” button. 

 

6. After you uploaded the required documents then save it. 

7. Go to Qualification and skills then click on Plus (+) to fill College, Location, Grade (CGPA) and 

Date Received. Open “Add Another Qualification” to enter Qualification Type, Grade 

Level(CGPA) and date Received. 

 
8. Click on the icon under Additional Qualification Details to select your field of study. Search the 

field of studies from the lists given.  
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Follow the below steps to select qualification details. 

• Use percentage sign (%) in front of your field of study to easily identify it. 

• Click on “Go”. 

• Click on quick select symbol parallel to your field of study. If you don’t get your field of 

study click on “Next” as shown above. 

• After you select the field then click on “OK” then save it. 

9. To apply for jobs, click on Jobs tab. Click on Date Posted then Go. Select the vacancy name then 

click on Apply icon. 
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10. Click on Apply.  

 
11. After you click on Apply, another page opens. Choose next and finish it. Finally, you will get 

confirmation message. 

 

 

Good luck 


